West Essex Regional School District

Guidance Department

REQUEST FOR ELECTIVE CHANGE
2011 – 2012
STUDENT NAME:_______________________________________________DATE:________________________ 

Once classes have started, changing a schedule disrupts the learning and teaching processes and is strongly discouraged. However, elective changes will be accepted during the following time periods: 

*The first drop/add period is 6/13/11 - 6/24/11 (for the school year 2011-2012). 
*The second drop/add period is 9/6/11 - 9/20/11. 
* The third drop/add period is 1/25/12 - 2/18/12 (for second semester courses only). 
*If a student has a full-year study hall, he/she may not sign up for a second one* 
I am requesting to DROP_______________________________________________________ and 

ADD___________________________________________________. The reason for this change is: ______________________________________________________________________________. 

NOTE: THE CHANGE IS NOT COMPLETE UNLESS CONFIRMED BY YOUR GUIDANCE COUNSELOR. 

THE FOLLOWING SIGNATURES NEED TO BE OBTAINED IN THE ORDER LISTED BEFORE A SCHEDULE CHANGE CAN BE PROCESSED. 









Approve

Disapprove

1. STUDENT:____________________________________________________________________ 

2. PARENT:_____________________________________________________________________ 

3. CASE MANAGER: ______________________________________________ _______________ 

(IF APPLICABLE) __
4. TEACHER:___________________________________________ ________________________ 

5. DEPARTMENT SUPERVISOR:____________________________ _________________________ 

6. GUIDANCE COUNSELOR:_______________________________ _________________________ 

7. DIRECTOR OF GUIDANCE:______________________________ _________________________ 

8. PRINCIPAL:__________________________________________ _________________________ 

FOR OFFICE USE ONLY 
Date request is received in guidance with all signatures:_________________________________

Date action was taken:____________________504/IEP student:__________________________
SUPERVISORS’ NAMES, DEPARTMENTS AND OFFICES

 Music & World Languages                          
        -       MR.  SICA       -    ROOM # 815 – A


Phone ext.  365



Email:   dsica@westex.org
English, Reading & Library                                
        -       MRS. MORSE   -   ROOM # 803 – A


Phone ext. 367



Email:   amorse@westex.org

Science & Industrial Arts                                    
        -      MR. GUPTA      -   ROOM # 209


Phone ext. 366



Email:  rgupta@westex.org

Mathematics                                                                       -      MRS. SCHOENBLUM    -    ROOM #309


Phone ext. 369



Email:  dschoenb@westex.org

Social Studies, Home Economics, Business & Art         -     MRS. DRAGO   -   ROOM   #815 – A


Phone ext. 365



Email:  ldrago@westex.org
Director of Athletics, Health & Phys. Ed.                        -     Mr. MACIOCI   -   ROOM   #700


Phone ext. 263



Email:  dmacioci@westex.org

